ARKANSAS

METHODS OF
ADMINISTRATION

UNDERSTANDING
THE REVIEW PROCESS
DON’T PANIC.
If this is the first time you’ve heard of
Methods of Administration – and the review
process that goes with it – your fight or flight
response has probably already kicked in. Our
team isn’t here to “catch” anyone! We work
with schools to ensure equitable access to
Career and Technical Education (CTE) for all
students, so everyone has the best chance
for success. Ready?

LET’S GET STARTED

GET TO KNOW MOA.
Methods of Administration is a program designed to work with schools
that receive federal funding and offer Career and Technical Education. The
office supports schools by ensuring that all students enjoy fair, equitable
access to CTE programs and activities. The Arkansas MOA program is
responsible for overseeing many schools all across the state, including:
▶ Secondary school districts

▶ Postsecondary institutions

and charter schools
▶ Secondary technical centers
▶ Correctional facilities

(two-year colleges) and
postsecondary technical
institutes

WHAT DOES EQUITABLE
ACCESS LOOK LIKE?

?

All students should have the opportunity
to take full advantage of CTE resources,
regardless of the student’s race, color,
national origin, gender or disability. The
Arkansas MOA program also provides

focused support for students from special
populations, which includes diverse
ethnicities, gender, and students with
disabilities who could face disadvantages
or discrimination.

Ultimately, the goal of the MOA program is to give
all Arkansas students the very best, brightest future
possible through Career and Technical Education.
It’s all about student success!
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GUIDELINES &
REQUIREMENTS
Schools receiving federal funds for CTE programming have a
responsibility to provide related resources and opportunities that serve
students well. After all, the point of Career and Technical Education is
to prepare students for future success! MOA ensures that schools:
▶ Provide materials,

▶ Provide career

▶ Provide career-

resources and

pathways, programs

related information

support to recruit

of study and work-

and materials related

and market programs

based learning

to post-secondary

that are inclusive of

opportunities for

opportunities with

students, including

students, including

an emphasis on non-

members of diverse

those from special

traditional careers to

races, genders and

populations.

students in special

special populations.

populations.

HOW ARE GUIDELINES DETERMINED?
The MOA program is authorized by the Office of Civil Rights, which
upholds the civil rights responsibilities of schools receiving federal
funds. The OCR is guided and governed by the following civil rights
statutes of Career and Technical Education:
Title VI of the Civil Rights Act of 1964,

Title IX of the Education Amendments of

which prohibits discrimination on the basis of

1972, which prohibits discrimination on the

race, color and national origin in any programs

basis of gender in all educational programs

receiving federal financial assistance

receiving financial assistance

Section 504 of the Rehabilitation Act of

Title II of the Americans with Disabilities

1973, which prohibits discrimination on the

Act of 1990 and its implementing regulations

basis of handicap in any program or activity

(28 C.F.R. Part 35), which prohibits

receiving federal assistance

discrimination on the basis of disability
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STANDARDS FOR ACCESSIBILIT Y

UNIFORM
FEDERAL
ACCESSIBILITY
S TA N D A R D S
( U FA S )

AMERICAN
N AT I O N A L
S TA N D A R D

AMERICANS
WITH
DISABILITIES
ACT (ADA)
S TA N D A R D S

ADA
S TA N D A R D S
FOR
ACCESSIBLE
DESIGN

CLICK TO VIEW!

This section might feel overwhelming!
We’ve included a full list of links for reference above,
but the self-evaluation checklist in the Review Process
section on page 7 serves as a streamlined list
of compliance requirements.
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WHY REVIEWS MATTER
Each year, we select 2.5% of all local education agencies for review to
verify that schools receiving federal funding and offering CTE programs
are meeting the required guidelines – and to make sure all students
are getting the best education possible. The Arkansas MOA program
reports review findings and other information to the Office of Civil
Rights every odd year in December.

HOW ARE SCHOOLS SELECTED FOR REVIEW?
Although selection methods can and do evolve, schools are chosen
for review based on data modeling and demographic information that
indicates a possible concern. Additionally, a complaint or accusation
of discrimination automatically results in a
school being identified for MOA review.
An example of how a demographic indicator
would come into play is if a school had a
very low percentage of a particular student
population enrolled in CTE classes, and/
or low representation among CTE teachers.
This scenario might indicate an opportunity
to better serve that student population – an
outcome your MOA program coordinator
could assess and potentially support.

When something is out of compliance, it means
students could have a hard time accessing resources,
be denied opportunities or face discrimination.
Reviews help us find and remove those barriers.
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THE REVIEW PROCESS
Remember, reviews exist to ensure equitable access to CTE
programming and resources for all students at your school. This is a
chance for us to work as partners to help make that happen! Your MOA
program coordinator will walk you through the review process, and can
be your biggest ally in serving all students well.

WHO SHOULD BE INVOLVED?
Superintendents, principals, assistant
principals and CTE teachers are often
involved at the secondary level. For postsecondary schools, the college president,
deans, chancellors and/or compliance
officers might take the lead. There are no
specific rules on who takes ownerships of
CTE compliance issues at the school level.
The most important thing is that someone
is engaged, understands what needs to be
done and has the ability to do it.

WHAT INFORMATION IS CONSIDERED?
To conduct a review, your MOA program coordinator
will look at three sources of information about your school:

1

Enrollment and demographic data

2

Information from complaints or reports made by parents,

3

Information gathered through program monitoring

students, educators or other interested parties

efforts conducted by an MOA coordinator or other staff,
including interviews, CTE scheduling and on-site checks
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HOW SHOULD OUR SCHOOL
GET READY FOR A REVIEW?
Follow these steps to understand expectations
and prepare for the review process:

1

Complete the self-evaluation CHECKLIST.

2

Familiarize yourself with the information

3

Contact your MOA program coordinator with

contained in this document.

questions or for additional information.

WE HAD OUR REVIEW – NOW WHAT?
Most schools, and maybe even all schools, have areas that need
attention in order to be brought into compliance. Your MOA program
coordinator will work with you on a plan to voluntarily address any
specific issues that were identified during the review process.

You don’t have to wait for a review to ensure that
your school is meeting the appropriate guidelines.
Take a proactive approach and follow these steps to
ensure equitable CTE access for all students!

CONTACTS
MOA PROGRAM COORDINATOR

SENIOR ASSOCIATE DIRECTOR

Mike Bell

Dr. Sonja Wright-McMurray

James.Bell@ade.arkansas.gov

Sonja.Mcmurray@ade.arkansas.gov

501.682.0729

501.682.1500
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